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Select the applicable Appellate Leave Checklist to begin.
Select the applicable Appellate Leave Checklist to begin.
Select the applicable Appellate Leave Checklist to begin.
This checklist is not a required key supporting document (KSD).  
However, use of this checklist is strongly encouraged to ensure all cases are timely and complete and all requirements are met.
1. Command actions/items required to place member on Involuntary Appellate Leave (Must be completed prior to member's departure to Home of Record)
FIDS to Review for Accuracy
3.  TSC Clerk Actions  (To place member on Involuntary Appellate Leave)
Remarks:
I.  ACTIONS
4.  TSC Releaser (Supervisor or Auditor) Actions
II. ADDITIONAL GUIDANCE
Use this checklist to place a member on involuntary appellate leave. This checklist does not apply to a member who was previously on voluntary appellate leave (use NPPSC 5800/2, Voluntary Appellate Leave Tab).
NOTE 1: This applies to a member with accrued leave to utilize prior to the commencement of Voluntary Appellate Leave.
NOTE 2: Prior to the member detaching from the command, ensure the member certifies his/her coverage in MILCONNECT with a CAC or by creating a DS Login prior to
               detaching. Use of the SGLV-8266 (and SGLV-82a for spousal election, if applicable) is the last resort if the member is not able to certify election via
               MILCONNECT.
NOTE 3: Initial expiration for a new appellant CAC should be for a period of 6 months. Any follow-on CAC's should be in 3 month increments.
NOTE 4: If the member's SEAOS is within 1 month of expiration, submit a Retain in Service Page 13 to servicing TSC (SEAOS should be 6 months out)
NOTE 5: Losing command's Commanding Officer (CO) shall notify the CO, NAMALA of an active MPO for soft "hand off" prior to transferring the member IAW NAVADMIN
               120/22
II.  RETAINS
This checklist is not a required key supporting document (KSD).  
However, use of this checklist is strongly encouraged to ensure all cases are timely and complete and all requirements are met.
I.  ACTIONS
1. Command actions/items required to place member on Voluntary Appellate Leave (Must be completed prior to member's departure to Home of Record)
Attention: Upon receipt of Entry of Judgment (EOJ) proceed to Part 2 for command action. Use NPPSC 5800/2 for Involuntary Appellate Leave.
Address: Commanding Officer
               Navy and Marine Corps Appellate Leave Authority
               1325 10th St., Suite 303, Washington Navy Yard
               Washington, D.C. 20374-5071         
2.  Command items/actions required to change a member's status from Voluntary to Involuntary Appellate Leave (Upon receipt of EOJ)
3.  TSC Clerk Actions  (To place member on Voluntary Appellate Leave)
FIDS to Review for Accuracy
4. TSC Clerk Actions (Change from Voluntary to Involuntary Appellate Leave upon receipt of EOJ)
Remarks:
5.  TSC Releaser (Supervisor or Auditor) Actions
Use this checklist to place a member on voluntary appellate leave and for a change in status from voluntary to involuntary appellate leave.
NOTE 1: This applies to a member with accrued leave to utilize prior to the commencement of Voluntary Appellate Leave.
NOTE 2: Prior to the member detaching the command, ensure the member certifies his/her coverage in MILCONNECT with a CAC or by creating a DS Login prior to
               detaching from their unit. Use of the SGLV-8286 (and SGLV-82a for spousal election, if applicable) is a last resort if the member is not able to certify election via
               MILCONNECT.
NOTE 3: Initial expiration for a new appellant CAC should be for a period of 6 months. Any follow-on CAC's should be in 3 month increments.
NOTE 4: If the member's SEAOS is within 1 month of expiration, submit a Retain in Service Page 13 to the servicing TSC to retain the member (SEAOS should be 6 months
               out).
NOTE 5: Losing command's Commanding Officer (CO) shall notify the CO, NAMALA of an active MPO for soft "hand-off" prior to transferring the member IAW NAVADMIN
               120/22.
II.  ADDITIONAL GUIDANCE
II.  RETAINS
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